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PPS Enhancements
• Web-Based Inquiry
• Web-Based PAN

http://prod.ucop.edu/pp7/
Please bookmark this URL.

It will also be available on the PPS website.

Supported browser versions:
Netscape 4.5 or higher

Internet Explorer 5.0 or higher
(Screen shots in this presentation are from Netscape 7.0)
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Logon Screen

Screen Navigation:
Click 
-or-

Tab to highlight and 
press enter to select

Note: The “Back” and “Refresh” buttons on your 
browser will not work properly (if at all) in PPS. Use 
navigation links included on the PPS web pages instead.
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Storing Your Logon Information
Option available in newer web browsers

Choose “Never” or “No” only.
Do not store your logon info in your web browser.
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Main Menu
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Change Your Password

Changing your password in one interface (web or CICS) changes it in both
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Session Time-Out

The web interface for PPS 
has a time-out feature. After 
approximately 30 minutes of 
inactivity, your PPS web 
session will time out. Either 
close your browser or click 
to log on again
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Logging Out
From the Main Menu From within any function

Always log out of PPS before closing your browser, and 
always close your browser after logging out of PPS!
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Inquiry

Employee Selection Screen is Displayed

Navigation Options
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Inquiry
Employee and Function Selection

Select an Inquiry 
Function

Enter an employee identifier in one of these fields

Step 2

Step 1
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Inquiry Screen Shots
Personal Information

1
Scroll Down for Additional Information

2

Printer-Friendly Format Button



06/03/03

Inquiry Screen Shots
Appointment and Distribution Information

1
2

3

Scroll Down for Additional Information

Many web functions show 
summary data at the top 
with detail below

Expanded code 
interpretation 
replaces help 
feature



06/03/03

Inquiry Screen Shots
Benefits

1 Scroll Down for Additional Information

2
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Web Function to CICS Function Mapping
Web Function Corresponding CICS Function(s)
Personal IGEN, IADD
Address IADD
Employment IGEN, IPER
Appointments IAPS, IAPP, IAPT
Labor Relations IGEN
Benefits IINP, IINS
Benefits-Family Members subpage IMEM
Benefits-Future Enrollments subpage IFBC, IFBD
Retirement IRTR, IRET
Citizenship IALN
Taxes ITAX, IBAL
Hours Balances IHRS, IHR2
Pay Disposition IGEN, IGNL
Leave Accrual ILAH
Licenses ILCD
Financial Aid IFNA
Work Study IFNW
Browse Page WHO

Red = Central Office function only
Green = Payroll Office function only
Blue = Departmental function
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Post Authorization Notification 
(PAN) Functions

Enhanced listing of 
PPS Users

Same as INRS in CICS

Oversight Function
- Restricted Access

Same as INBX in CICS
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PAN 
Inbox

Notes:
Inbox “Status” column

- preparer marked PAN urgent
U - PAN is unread

Inbox “Type” column
P - preparer designated the 
reviewer as primary reviewer
(all other codes unchanged)

?: Click on “?” for a pop-up help 
box about “Status” and “Type.”

Sort by any 
underlined 
column 
header

Click on Name to Select
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Web PAN details
• Changed data is displayed in a different color from 

unchanged data
• Standard 5-section format for PAN events:

Section 1 - Employee and Preparer Information
Section 2 - Comments
Section 3 - General Information
Section 4 - Appointments and Distributions
Section 5 - List of Reviewers

• Reviewer can jump to specified sections of the PAN
• Reviewer can link directly to web EDB inquiry from 

PAN
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2
Scroll Down for Additional Information

1

Navigation Options

Sec 4 – Appointments and Distributions

Sec 3 – General Information

Sec 2 – Comments

Sec 1 – Employee & Preparer Info

Navigation 
links to 
sections 2-5 
of the PAN

Viewing a PAN
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Scroll Down for Additional Information

3

4

Sec 5 – List of Reviewers Link to 
inquiry

“Forward To” box: Enter User ID only 
(not email address)

Any reviewer can add additional comments to a  PAN. 
These will become a permanent part of the PAN record 
and will appear as separate reviewer comments in the 
“Comments” section of the PAN.

Viewing a PAN
Continued
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PAN
Selecting a Subset of Your Inbox

Navigation Options

Enter criteria to 
view specific PANs 
from your inbox

Codes for PAN Selection
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PAN Selection Code List
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PAN Directory
From Within a PANFrom the Main Menu
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PAN Directory Screen Shot

Sort by any 
underlined 
column 
header

Will eventually be 
populated with data.

Not used 
at UCSC
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Notification Selection

Codes for PAN Selection
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Notification Selection
Code List
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Audit Review

Select by Mandatory Reviewer User ID, 
Department Code, and/or Dates.Note: When you click on 

the Audit Review link in 
the Main Menu, the 
system will automatically 
do a search for PANs 
generated the current day. 
Once this search comes 
up, you can modify the 
search criteria at the top of 
the screen and Submit a 
new search request.

Special access required 
to view Audit Log.
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Summary of Web PAN Enhancements
• Enhanced PAN review selection process

By action code
By Employee ID

• Modified directory includes additional information 
on preparers and reviewers

• Provide email notification that PANs have been 
generated for the reviewer

• Provide central audit review of mandatory 
reviewer activity

• Reviewer can add comments to PAN
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Logging Out
From the Main Menu From within any function

Always log out of PPS before closing your browser, and 
always close your browser after logging out of PPS!
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Overview of CICS PAN 
Enhancements

• PAN Enhancements release also makes changes to 
CICS

• Modification of PAN Preparation Process
Preparer can mark the notification as “urgent” for 
review
Preparer can flag one of the mandatory reviewers as 
the “primary reviewer”

• Create a standard format for PAN events
The same five sections that are in the web PANs
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PAN Preparation
Mark PAN as “urgent”

R - Regular Priority
(default is R)

U - Urgent Priority
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PAN Preparation
Flag “primary reviewer”

P-Primary Reviewer
(default is blank)
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PAN Format in CICS
1

Sec 3 – General Information

Sec 2 – Comments

Sec 1 – Employee & Preparer Info
2

Sec 4 – Appt & Distrib Info
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PAN Format in CICS
Continued

3

Sec 5 – List of Reviewers

4

Designated as 
primary mand. 
reviewer
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Changes to IDIR in CICS
• Modified directory includes additional information 

on preparers and reviewers:
Employee ID
Office Phone
Email Address
Department Code
Department Name

• IDIR is no longer case sensitive.
• Search by last name only. 

F7 Backward and F8 Forward to refine search
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View of Enhanced Directory
in CICS

Not used at UCSC
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